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ADMINISTRATIVE IUSTRUCTIOL ‘ 
NO, / 


25X1A | 
SUBJECT: Central Reference File of Ab reviations 


1. A contral reference file of abbreviations has been eg seblishod 
in the CIA Library, OCD, ‘The master file is alphabetically arranged : 
and contains domestic and foreign abbreviations used or encountered ° 
in intelligence rosearch, Cumulative lists will be published periodi- 
cally for general use in the Agency, 


2. In order to maintain the master file on a corplete current, 
basis, all offices will furnish the Library abbreviation information 
on hand by 3 January 1950 and as reccived thereatter, by means of 
Form No. 60-69, The form may be requisitioned from the Servicos 
Division in the normal manner. 


3. ‘The master abbreviation file is available for use in the: 
Library Reading Room, 1435 "M" Building, For reference service on 


abbreviations, or for assistance in completing Form No. 60-69, eal. 
Extension 2457, é 
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Office Memoranadyy UNITED STATES GOVERNMENT 


TO : Assistant Direotor for Operations DATE: 14 November 1949 
FROM ; Aoting Chief, FDD 
SUBJECT: Central Referénce: File of Abbreviations 
BORA Reference: Administrative Instruction 
le Reference Instruction requires all offices to furnish the 
CIA Library with abbreviation information on hand by 3 January 1950. | 


2e Foreign Documents Division was not contacted prior to the 
issuance of this Instruction, 


Se It is estimated that there are about 77,000 abbreviations 
on hand in FDDe Carding of these in accordance with reference 
Instruction would require the full-time efforts of at least 32 


psople.s 


4. In view of the above md the fact that FDD has a very 
heavy load of high priority work, it is recommended that: 


@ Administrative Instruotion >. rescinded, 


25X1A 
be Representatives of Management and CIA library meet 
with representatives of the offices primarily concerned to 
seek a more equitable and workable solution, 
25X1A 
BAI 
Ist Indorsement : 
16 November 19)9 

che Management Officer 
PROM: Assistant Director for Operations 


25X1A. 
The above is in line with our discussion of 10 November. : 


Afraid we can't meet your deadline of 3 January 1950, 


GEORGE G, CAREY 
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. ADMINISPRATIVE INSTI ( Dates 
25X1A NO. . 


s Central Referonce File of Abbreviations. : 
b. 
+ A sontral reference file pt abbreviations has been established 
in the CIA Libraryy-o¢p.—“the ane file ls alphabetically arranged and 
contains domestic and foraign abbreviations used or encountored in intel. 


ligence research. Cuwmlative lists will be published periodically for 


general use in the Agency. 


2e In order to maintain the we Ped on a GSS pe a basis, 


Ay 3 Qvol goa- ated » 
all offjces will furnish the Library abbréviation Ce on hand,os 
hiicaftees means of Form Noe 50=69. The forn may be requisitioned from 

the Servicos Division in the normal mannere 


Se The master Jbbreviation file is available for uso in the Library 
IY BS : 
Reading Rooms,)) Por ae roferencagsorvice on abbreviations, or for 
assistahcoe in completing Form Hn. 6 C=69, call Extension 2457, 
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CENTRAL INTELLIGENCE AGENCY 
Washington, D.C. 


ADLIENISTRATIVE INSTRU ay 3 November 1949 
25X1A NO. 


SUBJECT: Central Reference File of Abbreviationse 


le <A central referencda file of abbreviations has.been estab- 


lished in the CIA Library, O8D. This master filb vw alpha- 

betioally arranged and contaihs domestic and foreign. abbreviations 
used or encountered in intelli enoe research... odbeukly;—thyou 
O6b-manhine-Lndexing-frerlitiea,.des Guulapive lists will be 


Published, for general circulation\in the A 


genoy. 
vb a CE, \ i cde j a ’ 
2. Offices currently maintainitug abbréviationWiled are ree’ 


quested to transpose this file information’ on to Form Noe 60=69, and 
transmit completed forms to the CIA Library, OCD, pefore 8 January 
1950. All personnel will contribute te\the system, on a continuing 
basis, using this mediun. _ Z 


a Se Supply of Form No. 60@69 m 
( requisition to the Supply Branch, 
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\ be performed by OCD. 
to Agency personnel for inspection and use in the Li ary Reading 
Room located in Temporary "1f Building. For telephond& reference 
service on abbreviations or asgistence in conpleting P / 

. prowee Extension 2457. 
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an Office Memorandum e UNITED STATES GOVERNMENT 


“TO ! Management Officer DATE: %1 October 1949 


FROM + Executive Assistant Director, OOD 
SUBJECT: Proposed Administrative Instruction regarding the Central File 
of Abbreviations. 


1. A central reference file of abbreviations is being established 
in the CIA Library in accordance with approval given in memorandum from 
the Manazement Officer, dated 7 September 1949. 


2. The system can be more effectively established and maintained 
if all offices in the Agency will forward to the CIA librery, information 
contained in abbreviation files, now existing in various staffs and 
divi-ions,. 


3. To implement the above plan, it is recowmended that an 
adiministrative instruction,’ substantially the same as the attached 
dreft, be published. 
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ADMINISTRATIVE — Dates 
NO. 


Subjects Central Referonce File of Abbreviations. 


1. A central reference file of abbreviations has been established 
in the CIA Library, OCD. The master file is alphabetically arranged and 
contains domestic and foreign abbreviations used or encountered in intel- 
ligence research. Cumulative lists will be published periodically for 
general use in the Agency. 
é@- In order to maintain the master file on a complete current basis, ee 


Cy ed Daruary- ISSO Rad agin 
all offices will furnish the Library abbrf#viation infofmation on handgor 


i ae by means of Form Noe 60-69. The form may be requisitioned from 


the Services Division in the normal mannere 
Se The master abbreviation file is available for use in the Library 
wy’ a -4/. 
1465 "4 $ : 
Reading Roam gf For reference,yservice on abbreviations, or for 


assistance in completing Form Noe 6 0-69, call Extension 2457. 
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25X1A i nl INSTRUCTION a novos 1949 
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SUBJECT: “Central Reference File of Abbreviations a 


al 


, oar ra 
“ a. 
‘ deg ds continal reference file of abbr eviatdons has been established 
in the CIA Library, CCD, The master file isalphabetically arranged 
and contains donestite, and foreign abbre eviations used or encountered 


in intelligence research, Cumulative lists Will be published periodi-= 


cally for general use in’ “the Agency. é 


2. In order to aebatean the naeter file on a complete current 
basis, all offices will furnish’: ‘thes Library abbreviation information 
on hand by 3 January 1950 and as boccived thereafter, by means of 
Form No, 60-69, The form may bovrequisi tioned from the Services 
Division in the normal MeEROP ng 


53, The master abbreviation file is availab! .¢ for use in tho 
Library Reading Room, 1435 Mn Building. For reference sorvice on 
abbreviations, or for assistance in completing Form No, 60-69, call 
Extension 2457, 
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Executive 


1 Attach: (Form io, 60-69) 
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DESCRIPTION 


Tunisie ok SOURCE 
«ber abn9 60-69 ABBREVIATION FILE CARD 
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CENTRAL I UELLIGHNCE AGENCY 
Veshington, D.C. 


ADMINISTRATIVE IUSTRUCTION 7 November 1949 


SUBJECT: Central Reference File of Abbreviations 


1. A central reference file of abbreviations has been established 
in the CIA Library, OCD, The master file is alphabetically arranged 
and contains domestic and foreign abbreviations usec or cncountocred 
in intelligence research. Cunulative lists will be published periodi- 
cally for general use in the Agency, 


2. In order to maintain the master file on a complete current 
basis, all offices will furnish the Library abbroviation information 
on hand by 3 January 1950 and as received thereafter, by means of 
Form No, 60-69, The form may be requisitioned from the Services 
Division in tho normal manner, 


3. The master abbreviation file is available for use in tho 
Library Reading Room, 1435 "M" Building, For reference service on 
abbreviations, or for assistance in completing Form No. 60-69, call 
Extension 2457, 

FOR THE DIRECTOR OF CENTRAL IDfELLIGUUCE: 


25X1A 


Captain, USN 
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1 Attach: (Form Ho, 60-69) 
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! DESCRIPTION , 


' CONTRIBUTOR 


DATE SUBMITTED SOURCE 


FORM NO. 


+ OCT 1949 60-69 ABBREVIATION FILE Carp 
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